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Career Academy
Summer Internship Program
Rising Juniors and Seniors, at least 16 years of age by June 18th, are invited to apply for a three week summer internship experience in Information Technology or Health and Medical Science. The internship experience will run from June 21st to July 9th.   The Summer Internship Program assists students with defining their career goals, learning technical skills in their chosen career field, and developing workplace readiness skills.   Students who successfully complete the program can be awarded a half-credit from their high school.  
Applications are available in the Guidance Office or on the CATEC website at www.catec.org .  The completed application is due by May 14th and can be sent to CATEC at the address listed below, or it can be given to your guidance counselor who can forward it to CATEC.  Every effort will be made to place all students that apply, but priority placement will be given to students who apply early.  We make every effort to find the perfect placement for each student, but this depends on participation from the local organizations and businesses, and that varies from summer to summer. 
This opportunity is offered by the Charlottesville Albemarle Technical Education Center, in partnership with area schools and local businesses and organizations.
Mail all applications to:

Debbie Gannon, Career and Instructional Technology Coordinator

CATEC

1000 East Rio Road

Charlottesville, VA 22901

Please direct all inquiries to Debbie Gannon at (434) 973-4461, or email dgannon@k12albemarle.org.
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Summer Internship Program 2010

June 21st  – July 9th 
Application Process

To apply to the Summer Internship Program, students must do the following:

· Complete the Application – this includes the general information page AND either the Health Sciences OR the Information Technology interest inventory and skill set page.  You can participate in only one internship, so you must choose either Information Technology or Health Sciences.
· Create a resume.  Your resume will be sent to your potential employer, so make it look professional.  Be sure to include your name, address, phone number, high school, honors, awards, skills and interests.  

· Ask your guidance counselor for a copy of your transcript and attendance record.  

Application Deadline is May 14th  .
Return the application forms, your resume, a copy of your transcript and attendance record to the address below:


Debbie Gannon, Career and Instructional Technology Coordinator
CATEC

1000 East Rio Road


Charlottesville, VA 22901

The application papers can also be sent from your school’s Guidance Office to CATEC via the interoffice mail.

If you have any questions, please call or email:

Debbie Gannon
Phone: (434) 973-4461 
Fax: (434) 973-4876

Email: dgannon@k12albemarle.org
 SUMMER INTERNSHIP PROGRAM 2010
Student Application

Please Print or Type

Name:


Home Address:



Street
City
State

Zip

DOB:

Age:
  ________      Grade:_____           

Parent/Guardian Name:


High School:

Phone:


Student Email:_______________________________________________________________________

Parent Email:_________________________________________________________________________

Do you have a disability or medical condition that requires an accommodation as part of this program? Yes No  Describe _______________________________________________________

_____________________________________________________________________________________

What are your educational plans?  (Check all that apply.)

High School Diploma

Two Year College

Trade/Specialty School


Military

Four Year College/University

What are your career goals?


Students are responsible for their own transportation.  How will you be getting to/from work 

and CATEC?  _______________________________________________________________________

PARENTS: If the student is driving, is he/she allowed to leave work/CATEC to get lunch?   

                         YES      NO  

If accepted into the Summer Internship Program I realize I am only allowed one absence.  If I have more than one absence I will not receive credit for the program.
Signature of Student__________________________________________ Date __________________

Signature of Parent __________________________________________ Date __________________

Please attach a copy of your resume, transcript and attendance record.

SUMMER INTERNSHIP PROGRAM 2010
Health Sciences
Student Career Fields/Skill Sets

Name:
________________________________________________________________

The following information will assist us in matching you with a business.
Please indicate the career field(s) in which you are interested: 

( Therapies (Physical, Occupational, Speech, Recreation)

( Biotechnology (Research Technician)

( Dental (Assistant, Hygienist, Dentist)

( Medical ** (Physicians, Specialists, Physician Assistant)

( Medical Information Services (Coder, Medical Records, Medical Assistant)

( Nursing (CNA, LPN, RN)

( Pharmacy (Technician, Pharmacist)

( Technicians (Radiology, Surgical, Bio-Medical, EMT, Phlebotomy)

( Veterinary Medicine

( Other _______________________________________________________________

** Please note: Due to privacy regulations and other factors, it is very difficult to find a placement with a Physician.

Provide any additional information about your career interests and skills: 

 SUMMER INTERNSHIP PROGRAM 2010
Information Technology
Student Career Fields/Skill Sets

Name:
___________________________________________________

The following information will assist us in matching you with a business.
Please indicate the career field(s) in which you are interested: 

(
Web Design
(
Graphic Design
(
Games/Animation

(
Networking
(
Programming
(
Software Engineering

(
Robotics
(
CAD/Drafting
(
Computer Repair

(
I.T. Training
(
Help Desk/Support
(
Hardware Technician
(
Telecommunications
(
Database Management
(
TV/Multi-Media Production

Please describe any other computer experience or computer skills that you have (software, hardware, operating systems): 
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Summer Internship Program 2010











June 21


Orientation Day at CATEC


8:30 am Continental Breakfast for students, parents and mentors


9:00-12:00  All students attend orientation and Work Readiness Skills Training


12:00-1:00  Lunch break (students provide their own lunch)


1:00-3:00    Work Readiness Skills Training





June 22


First day at the worksite for all students.   General work schedule is 9:00-4:00, with an hour lunch break, unless other arrangements have been made by the employer.  Six hours a day is required.





June 23-June 25


All students report to their worksite.





June 28-July 2


All students report to their worksite.  Friday, July 2nd may be a day off at some worksites; ask your supervisor if it is a work day.





July 2-July 8


All students report to their worksite.





July 9


Last Day of Program


9:00-12:00  All students report to CATEC to turn in their timesheets and journal and to complete a survey form.  





Enjoy the rest of your summer!





Summer Internship Program 2010


Schedule of Events
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